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CATALOGING AND CLASSIFICATION 


by 


Dr. Stephen A. McCarthy, 


Director, Cornell University Library, 
and Visiting Professor of Librarianship 
Academic year 1953 - 54 


Dr. Mc Carthy came to Egypt 
during the academic year 
1953 - 54 to serve as Library 
Consultant to Alexandria, Cairo, 
and Ein-Shams_ Universities. 
After his mission, he submitted 
a comprehensive and interest- 


ing report to the Rector of Cairo 
University. The report starts 
with Dr. McCarthy’s 65 recom- 
mendations. The following arti- 
cle is an excerpt from that 
report. 

Cataloguing and classification 
of books in libraries have deve 
loped out of the need of 
organizing the books according 
to a system that will facilitate 
their location and use. Cata- 
loguing is simply the description 
of a book which identifies and 
describes the particular book in 
such a way as to distinguish it 
from all other books. Classifi- 
cation is, as the word signifies, 
a means or a system of grouping 
like things together and relating 


them in an appropriate fashion 
to other things. Various sys- 
tems of cataloguing and classi- 
fication have been used in libra- 
ries for many years, but gra- 


dually as collections have grown 


CAIRO UNIVERSITY 


larger, as readers have multi- 
plied, and as emphasis on 
making the library easy to use 


has_ increased, a fairly high 
degree of uniformity has come 


about. This standardization 
tends to take the form of using 


one of several published sche- 
mes of classification which has 


been subjected to the test of 
use and has been found satis- 
factory. In cataloguing, after 
using sheets, registers, slips or 


sheafs, and printed catalogues 
in book form, libraries have 
commonly come to use a cata- 
logue in card form for authors, 


subjects and selected titles, 
arranged in alphabetical order, 
and readily expandable in any 
part as requires. Moreover, in 


order that cataloguing done by 
various staff members over 4 
period of time may be uniform 
and that the resulting cards 


may be interfiled, a standard 
code of rules in accordance with 
which the cataloguing is done 15 
adopted. 

In contrast to this, the pre- 
sent condition of cataloguing 


in the Cairo University Library 
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is as follows: the catalogue is 
in sheaf form — that is, slips 
inserted in a binder; the cata- 
logue consists of two parts, one 
the author catalogue, arranged 
alphabetically, and second the 
systematic or classed catalogue 
in which slips are arranged by 
the Dewey Decimal System; for 
books in Arabic and other 
Oriental languages there are 
also separate author catalogues 
and systematic catalogues ar- 
ranged by broad subjects; these 
catalogues include books in the 
Central Library only, with the 
exception of a few small col 
lections in the Institutes and 
several departments of the 


Arts Faculty; they do not in- 
clude periodicals; they are made 
without close adherence to any 
cataloguing code and the en- 
tries used for corporate authors 


(societies, governments, etc., 
as authors) are inconsistent. 
No system of classification is 
used in the Central Library; 
instead the books are shelved 
in accession number order, that 
is as received, and there is no 
true subject catalogue at all. 
The systematic or classed cata- 
logue is sometimes incorrectly 
referred to as the subject cata- 
logue. The reason given for 
not classifying the books on the 
Shelves is that a classified 
arrangement takes more shelf 
space. This is admitted, but a 
survey of the stacks shows that 
there is ample room for a classi- 
fied arrangement. 


_In the Faculty Libraries, 
some of the catalogues are 
better and some poorer than 
those in the Central Library. 
They are characterized by 2 
wide variety of forms — cards 
of different sizes, sheafs, loose 
slips, and registers; some of 
them have systematic or sub- 
ject sections; and all of them 
appear to be compiled without 
reference to any recognized 
cataloguing code, or to the 
practice of any other library 
in the University. It seems 
doubtful that there could be 
greater diversity, if all of these 
libraries were entirely separate 
institutions, instead of all being 
part of one Library and one 
University. 

The present situation is thus 
confused and also confusing. As 
a means of finding a way out 
of this situation, it appears 
desirable to consider what the, 
ideal library catalogue situation 
for the University should be and 
then to consider possible means 
of achieving it over a period of 
years. 

To enable a reader to deter- 
mine easily what. books by a 
given author the Library has 
what books on a particular sub- 
ject are in the Library and 
whether the Library has a 
particular book and where it is, 
there should be a catalogue in 
dictionary form including cards 
filed under author, subject, and - 
distinctive titles, and covering 
not only the stock of the Cen. 
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but all Faculty, 
and Departmental 
Moreover, 
within the book collection itself, 
if there is to be a significant 
arrangement, the books should 
be classified by subject accord- 


tral Library, 
Institute 
Libraries as well. 


ing to a standard, or at least 
a logical scheme, which is com- 
prehensive and which admits of 
expansion as new developments 
occur in various subject fields. 

Put in another way the 
requirements for satisfactory 
organization of a University 
Library book collection include: 

1. A union card catalogue 
in dictionary form including 
author, subject and title cards. 


2. In each Faculty, Institute 
and departmental library, a 
dictionary catalogue of the 
books in that Library. 


3. A union shelf-list (i.e. a 
. card record for use of the libra- 
ry staff in which the cards are 
arranged by classification num- 
ber-one card for each book) in 
the Central Library, and a 
separate shelf-list in each 
Faculty, Institute, and Depart- 
mental Library for the books 
in that library. 


4. The union catalogue in 
the Central Library and the 
catalogue in the branch libraries 
should include serials and perio- 
dicals as well as books. 


5. All of these catalogues 
should be uniform in nature 
and should be developed along 


\o 


common lines so that a reader 
may easily move from one 
library to another and find nis 
way in the use of the catalogue 
without difficulty. 

6. The book collections 
should be classified in accord 
ance with a standard system of 
subject classification, or, in 
some instances, according to a 
special classification, if that is 
clearly preferable. 


Means of obtaining objectives. 

The first step is to adop: 
officially for the Library the 
catalogue code which it will 
follow. For books in European 
languages there is a_ code 
published by the American 
Library Association which 
should satisfy all the ordinary 
requirements of the Library. If 
some parts of the code require 
special adaptation, changes may 
be made, but it is recommended 
that the Library endeaver to 
follow the code as_ published, 
rather than to approach it with 
a view to making changes 
whereever possible. The reason 
for this is not to insist that the 
code cannot be improved, but 
rather to say that here is 3 
carefully worked-out system 
which has_ been found to be 
generally satisfactory. If it is 
adopted and put into use, it will 
be possible to get on with the 
work promptly and _ speedily. 
Moreover, this code is the one 
studied in the Institute of Libra- 
rianship of the University and 
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in the majority of library 
schools abroad. As such, it is 
the most widely known and usec 
system. It would appear to be 
a great waste of time and effort 
to set out to write another code 
or to make major adaptations 
in this one. since the job has 
already been done. 


It may be that this code is 
not suitable for Arabic books 
and books in other Oriental 
languages. This appears ques- 
tionable, but it may be true. 
As a means of coming to grips 
with this problem, it is recom- 
mended that a committee repre 
senting the three University 
Libraries and the National 
Library be formed to study this 
question and report on it. Suc 
a study should not require more 
than three months. The ob 
jective of the Committee should 
be to try to use the code as if 
is wherever possible, to make 
minor adaptations where 
necessary and to propose major 
changes only if they are abso- 
lutely essential. The time limi! 
proposed for this study is based 
on the assumption that the 
number of major changes need 
not be large. 


As the oldest of the Univer- 
sities, Cairo University might 
well take the lead in forming 
this Committee. The Com- 
mittee might come under the 
aegis of the Egyptian Library 
Association, if the officers ot 
the Association are interested 


and are determined to get 
prompt action. Failing this, the 
Universities should proceed on 
their own. 


Classification. 


Along with the adoption of a 
cataloguing code, the Library 


_ should adopt a subject classifi 


cation scheme for the Central 
Library, and the Faculty, Insti- 
tute and Departmental Libraries 


‘that are not now classified by 


subject and should study the 
question of reclassifying the 
collections now classified ac- 
cording to special classification 
schemes. The last question is 
not a pressing one at the mo- 
ment and consideration of it 
can be deferred, if that seems 
desirable. 


As in the case of the cata- 
loguing code, there are pub- 
lished subject classification 
advisable to adopt one of these 
schemes and it would seem 
standard schemes. The classi- 
fication system most widely 
used is the Dewey Decimai 
classification, and because it is 
widely used and known, it has 
certain advantages over the 
other systems. Also, since the 
staff of the Cataloguing De- 
partment has been accustomed 
to using the Dewey System for 
the classified or systematic 
catalogue, they would presum- 
ably find it easier to use than a 
new system. Thus, in the pre- 
sent situation, it would appear 
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desirable to use the 
Decimal Classification. 


It is recognised that the De- 
wey Decimal System does not 
make adequate provision for 
Islamic, Arabic and Egyptian 
subjects. This is regrettable, 
but it does not present an insur- 
mountable problem. Several 
classifications of these fields, 
fitted to the Dewey system 
have already been prepared and 
published. The Library might 
adopt one of them, or it might 
decide to collaborate with other 
libraries in developing a new 
standard classification for these 
fields. If the decision is to pre. 
pare a new classification for 
Islamic and Arabic subjects, a 
committee of the three Univer. 
sity libraries and of scholars 
in the fields concerned should 
be formed, with the members 
of the committee appointed by 
the Minister of Education or the 
Rectors of the Universities. 
The Egyptian National Library 
should be included if it is 
interested. 


Dewey 


It should perhaps be noted 
here that there is no_ ide! 
classification system, no sys- 
tem that will satisfy everyone, 
no system that does not involve 
compromises, no system that 


will be above criticism. This 
must be accepted, and emphasis 
must be put on getting the best 
system possible in a reasonable 
amount of time and then going 
forward with it. 
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